
Annual Governance and Accountability Return2023ft4Form 3

To be completed by Local Gouncils, lnternal Drainage Boards and other SmallerAuthorities*:
n where the higher of gross income or gross expenditure exceeded t25,000 but did not exceed

t6.5 million; or. where the higher of gross income or gross expenditure was €25,000
or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023124
1. Every smaller authority in England that either received gross incorne or incuned gross expenditure

exceeding €25,000 must rcmplete Form 3 of theAnnual Govemance andAcwuntability Return at the
end of each financialyear in accordanee with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parE, pages 3 to 6:
. The Annual Intemal Audit Report must be completed by the authority's intemal auditor.
. $ections 1 and 2 must be rcrnpleted and approved by the authority.
" Section 3 is completed by the external auditor and will be returned to the authority.

3. The aur&crity must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounti*g Staternents, and both mu*t be approved and published on the authority websitefusebpage
before I July 2$24.

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with
neither income nor expenditure exceeding €25,000, but which is unable to certiff itself as exempt, or is
requesting a lirnited assurance reviev$, rnust retum to the entemal auditor by email or post {not both}
no Iater than 30 June 2024. Reminder letters will incur a charge of 840 +VAT
. the Annual Govemance and Accountability Refum Sections 1 and 2, together with
. a bank remnciliation as at 31 March 2024
' an explanation of any significant year on year variances in the accounting staternents
. nsfficatio* of the commencement date of the period forthe exercise of public rights
. Annual Internal Audit Repo* 2023ft4

Unless requested, do not send any additional documents tc your external auditor. Your extemal auditor will
ask for any additional documents needed.

Once the extemal auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Section 1, Section 2 and $ection 3 - External Auditor Report
aad Gertificate will be retunld to the authority by email or post-

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities nrust publish the following infcrmation on
the authorig webeiteArebpage:
Beforc 1 July 2S24 authorilies rnust pubXish:

' Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
. Section 1 - Annual Governance Statement2023l24, approved and signed, page 4
. Section 2 -Accounting Statemen*2A23124, approved and signed, page 5

Not laterthan 30 September2024 authorities must publish:
. Notice of conclusion of audit
. Section 3 - External Auditor Report and Certificate
' Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is recnmrnended as best practice, to avoid any potential confusion by localelectors and interested
parties, that you also publish the Annual InternalAudit Report, page 3.
Ih" Att*4 Govsnance and Accoursability R€firm constiMes the anrurd refum rerfened ts in fie Accounb and Audfi Regulations 2015.
Ttntughcrt fe '*orOs 

'o<brnat aruditof twe tre sane rneaning as fie wuds ;bcal auUftof i" fe nccounb ard A{,rdit Resulatons m15.
W a e,amptete list af b*dies that may be analler aulhorities refer to schedute 2 to the Loeat Audit and Awuntabitity Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return {AGAR) 2023124
. The authority must cornply with Proper Pracfices in completing Sections 1 and? of thisAGAR" Proper

Practices are found inthe Practitioners'Guide" which is updated from time to time and contains everfihing
needed to prepare suceessfully for the financial year-end and the subsequent work by the external auditor.

' ftrlake sure that the AGAR is mmplete {no hightighted boxes Ieft ernpty} and is properly signed and dated. Any
amendments must k approved by the authorig and properly initiafled"

' The authority should receive and note theAnnual lnternal Audit Report before approving the Annual
Gorrernance Statement and the accounts.

' Use the checklist provided below to review the AGAR for completeness before returning it to the extemal
auditor by emall or post (not both) no laterthan 30 June 2024.

' TheAnnuatr Govemance Statement (Section 'l) must be approved on the same day or before theAccounting
$tateme*ts {$ection 2} and evidenced by the agenda or minute references.

' The Responsible Financial Offtcer (RFO) must certify the accounts (Secfian 2) before they are presented to
the authority for approval. The authority must in this order; considel approve and sign the accounts.

' TtIe RFO is requircd to cornmence ttre public rights period as soon as practical afterihe date of theAGAR approval.

' You must infomt your external audibr about a*y change of Clerlq Responsible Financial Ofiicer or
Chair, and provide retrevant authority owned generic email addresses and telephone numbers.

' Make sure that the copy cf the bank recsnciliation to be sent to your external auditor with the AGAR covers all
the bank accsunts. lf the authority holds any short-term investments, note their value on the bank
reccnciliation. The external auditor must be able to agree the bank reconciliation to Box B on the accounting
staternents {Section 2, page 5}. An exp}anation must be provided of any difference between Bex 7 and
Box B. More help on bank reconciliatfon is availahle in the Practitianers'Guide*.

' Explain fully significant variances in the accounting statements on pagc 5. Do not just send a copy of the detailed
accaunting records instead af this explanation" The eHemal auditory$ants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

' If the bank reconciliation is inmmplete or variances not fully explained then additional costs may be incurred.
. Make sure that the accsunting statemenk add up and that the klance carnied forward from the previous year

{Box 7 of 2023} equals the balance brought forward in the current year {Box 1 at 2A?4}.

' The Responsible Financial Officer (RFO), on behalf of the authority, must set the cofirmencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

" The authori$ must publish on the auth*ri$ websiteAnebpage the information required by Regulation 15 {2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditsr before 'l July zg?t.

AII sections Have allhighlighted boxes have been completed?

Has all addiiional information requested, including the dates set for fie periad
for the exercise of public righb, been pravided for the extemal auditor?

lnternalAudit Report HaveallhigthlightedboxesbeencomSetedbytheirturnalauditrrrandexplanatir:nsprovidedi

Section 1 For any staternent to whicfr the response is 'no, has an explanation been published?

Sectiofi 2 Hasthe Responsible Financial fficer signed lhe accounting statements before
presentation to the authori$ for approval?

Has the authority's approval of the accounting staiements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of signifcant variations been published where required?

Has lhe bank reconciliation as at 3'! iilarch 2024 been reconciled ta Box 8?

Has an exflanalicn of any difierence between Box 7 and Bsx 8 been provided?

Sections 1 and 2 Trust funds - have all disdsures been ntade if the authority as a body corporate is a
sole managing trust*? l{B: do not send tust acmunting statements unless requested.

"€oi.saanrp'aid.'A,ce,ouhfd&,ilifi.br Smelwnu&ori6-inFngtand:,a Fralc,tifioaelrs,t 5ni6,2g yiap*"Pi6cti*s,
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Annual lnternal Audit Report 2023124

Silsoe Parish Council

silsoeparishcouncil. org

During the financial year ended 31 March 2A24,txs authority's intemal auditor acting independently and on the
basis of an assessment of risk, canied out a selective assessment of cornpliance with the relevant procedures and
controls in operation and obtained appropnate evidence frorn the authority.

The intemal atldit for 2823124 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are surnmarised in this table. Set
out below are the objectives of intemal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriate accaunting records have been propedy kept throughout the financial year. {
B. This authority ccmplied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was appropriately asounted for. {
C. This authority assessed the significant risks to actrieving its objectives and reviewed the adequary

of arrangements to manage these. {
D. The precept or rates requirement resulted from an adequate budgetary process; progress agalnst

the budget was regularly monitored; and reserves were appropriate. {
E. Expected income was fully received, based on conect prices, properly recorded and promptly

banked; and VATwas approp*atety accorifited for. {
F. Pety cash payments were properly suppo(ed by receipts" all petty cash expenditlrre was approved

and VAT apprapriately accounted for. {
G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and Nl requirements vyere properfy applied- {
H. Asset and investments registers were cornplete and accurate and properly maintained. {
1. Periodic bank account reconciliations were properly canied out during the year. I

Accounting staterner*s prepared during the yearwere prepared on lhe conect accourting basis {receigs
and payments or income and expenditure), agreed to the cash book, supported by an adequate aurdit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

J.

{
If the authority certified itself as exempt from a limited assurance review in 2A22,23, it met the
exemption c-riteria and conectly declared itself exempt- (f the autharity had a limited assurance
review af its 202U23 AGAR tick "not covered")

K.

{
I-. The au{hori$ pubtished the reguired information on a website/webpage up to date at the time of the

internal audit in accordance with the relevant legislation. I
M. ln the year covered by this AGAR, the authority conectly provided for a period for the exercise of

public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR periad,
were public rights in relation ta the 2A22-23 AGAR evidenced by a naiice on the website and/ar
autharity approved minutes confirming lhe dafes setJ.

{

N. The authority has complied with the publication requirements far 2122ft3 AGAR
{sesAGAR Page 1 Guidance tuotesj. {

0. {For lceal councils only}
Trust funds (inctuding charitable) - The muncil met its responsibilities as a trustee.

For any otrer dsk areas identified by U{s authorfu adequate colrbots existed {ist any other risk areas on separate sheets if needed).

Date{s} inlemal audit undertaken

agt06t2024

l.Iame of person who canied out the internal audit

S L Bains

Date
a9106t2024

r&
Signatureofpersonwho lL&t?-, ":.pq
caniedouttheintemalaudit /-4{ffi-i
*ll the response is 'no'please state the irnplications and action being taken to address any weakness in control
identified {add separate sheeG if needed},
*Notie: tf the response is'not @vered'dease state when the most recent intemal audit work was done in this area and when it is
next $srned; ol, if coverage is nct required, Sre annual intemal ardf report must explain why not {add separate sheets if needed).
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Section 1 - Annual Governance Statement2023124

We acknowledge as the members of:

Silsoe Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of theAccounting Statements. We confirm, to the best of our knowledge and beliel with
respect to the Accounting Statements for the year ended 31 March 2O24,lhat:

'Please provide explanations to the external auditor on a sepamte sheet for each 'No'response and describe
how the authority vrill address ffte weaknesses identified. These sheets must he pubtished with the Annual
Govemance Statement.

This Annual Govemance Statement was approved at a
nneeting of the authority on:

t 2/o 6,/'z.o zv-
//t

and recorded as minute reference:
t1.l /,lL : 1aq

silsoeparishcouncil.org

Signed by the Chair and Clerk of the meeting where
approval was given:

Chair

Clerk

L We have put in ptace arrarqements tor effective financial
management during the year, and for the preparatlon of
the accounting statemer*s.

{
prepared its aecounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of intemal cofitrot
induding measures designed io prevent and detect fraud
and conuplion and reviewed ils effec{iyeness.

{
made proper arrangements and acr,epted responsibility
for safeguarding the public rnoney and resources in
rts charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulalions and Proper
Praciices that cculd have a significant financial e$ect
on the abifity of this authority to conduct its
business or manage its finances.

{

has mly done what it has the {egal power to do and has
complied wrth Proper Pradices in doing sa.

4" We provided properoppor{mity during the year for
the exercise of etectors'righB in acccrdance witlq the
requirernents of the Acq:unts and Audlt Regulalions.

{
duing the year gave all persons interested the oppofiunity to
inspect and ask quesiions about this authority's accaunts.

5. We canied out an assessrnent of trre risks facing this
authority and bok appropfiate steps to rnanage those
risks, induding the introdudiofl of intemal controls and/or
extemal insurance cover u*rere required.

{
cansidered and documented the financial and ather riskE it
fa*s and dealt with them prorydy

6. We rnaintained throughout the year an adequaie and
effeclive system of intemal audit o{ the acmunting
records and mltrol systems.

{
ananged for a competent person, independent of the financial
wntrols and procedures, ta give an objective view on whether
intemal contrals meet the needs of this smaller adhority"

7. We took appropiate action on all matters raised
in reports from internal and extemal audit. { respoded to matters braught to its aftentian hy intemal and

extemal audil.

8. !1le considered u*ether any litigation, liabilities or
commitrnents, events or transacibns, occurring either
during or afler the year-end, have a financiat impact on
this authority ard, where appropriale, have included them
in the accounting staternents.

{
disclosed everylhing it should have about its business acllvfy
during the year including events taking place after the year
end if relevant.

9. {For local councils orilyiTrusi funds including
ciaritable. ln our capaci{ as the sotre managing
trustee we discf:arged our acco{.rntability
responsibililies for the fund(slassets, ineluding
financial reporting and, if required, independent
exarninatiron or audit-

has met all a{ its respnsibilities where, as a body
tnrprate, it is a sole managing trustee af a local
trust ar lrusts.

{
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Section 2 - Accounting Statements 2023124 tor

Silsoe Parish Council

I certify that for the year endd 31 Marcfr 2024 the Accounting
Statements in this F,nnual Governance and Accountability
Return have been prepared on either a receipts and paymenls
or incorne and expenditure basis following the guidance in
Govemanee and Ac{ou*tability for Smaller Authorities - a
Practitioners'Guide to Proper Practices and present fairly
the ftnancial position of this ar"frfrority.

Signed by Rmponsible Financiat Officer before being
presented to th4j4rftority for ?pprovalf'//Lt t(#:-a

I confinn that these Accounting Statements were
approved by this authority on this date:

as recorded in minute reference:

tt's i zy
$igned by Chair of the meeting where the Accounting
Statements were approved

I L lt'1,; lTt'Z+ ,/')
,//*Date

Tatal balances ard reseryes at the beginning afthe year
as recorded in the financial records. Value must agree to
Box 7 of previous year-

Total amount sf precept {or far lDBs rates and levies)
received ar receivable in the year. Exclude any grants
received-

3. {ri Toal other receipts
31,813

Tbtal incorne ar receipts as recarded in the eashbaok less
the precept or ratesflevies rcceived gine 2)- lnclude any
grar*s raceived"

4. {-} Staffcosts Total expenditure or payments made ta and an behalf
of alf emptoyees- tnclude gross salarfes and wages,
employers Nl cantributions, employers pension
contributians, gratuities and severance payments.

Total expenditure ar papefits of capitat and interest
made during the year on the authoitr/s borrowings {it any).

6. {-} All other payments

107,112
Total expenditure ar payrnents as recorded in tbe eash-
book /ess sfaff oosfs $ine 4] and laan interestlcapital

317,979
Total balances and reseryes at the end of the year. Must
eguat {1+2+3) - {4+5+6}.

8. Total value of cash and
short term investments 337,1A 317,878

The sum of all current and depsit bank accounts, cash
holdings and shaftterm investments held as at 31 March -
Ta agree *it* bank rxonciliation.

9. Tatal flxed assets plus
long tenn investments
and asseE

2,332,677 2,361,193
The value af all the property tfte atrtharity awns * it is made
up af alt its flxed assets and lang term investmenfs as al
3l March.

10. Total borrowings
0 0

The autstanding capital balance as at 31 March af all laans
fram third pafties (includinE PWLB| "

11 a. Disdosure note re Trust funds
{includiryg charitable}

The Council, as a body catparate, acts as ssre trustee and
is responsible far managing Trust funds ar assefs.

11b. Disclssure rste re Trust funds
{induding dmritable}

The figares in the accaunting sfalernen8 aSoye
exclud* any Trust transactrbns-
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Page 6 of 6

Forvis Mazars LLP, Newcastle upon Tyne, NE1 1DF

• summarises the accounting records for the year ended 31 March 2024; and
• confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor’s limited assurance opinion 2023/24

Forvis Mazars LLP
Date

External Auditor Name

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in our opinion the information in 
Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and no other matters have 
come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met. 

Other matters not affecting our opinion which we draw to the attention of the authority:

*We do not certify completion because:

3 External auditor certificate 2023/24
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and 
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, 
for the year ended 31 March 2024.

External Auditor Signature

Annual Governance and Accountability Return 2023/24 Form 3  
Local Councils, Internal Drainage Boards and other Smaller Authorities*

Section 3 – External Auditor’s Report and Certificate 2023/24

In respect of Silsoe Parish Council

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAO). A 
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with 
International Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an 
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is 
appropriate for those local public bodies with the lowest levels of spending. 
Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and 
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behalf of the 
Comptroller and Auditor General. AGN 02 is available from the NAO website – 
https://www.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .
This authority is responsible for ensuring that its financial management is adequate and effective and that it has 
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in  
accordance with Proper Practices which: 

Not applicable.

Not applicable.

21 August 2024
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